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REQUIRED FORMS AND DOCUMENTS 

In order for your application to be considered complete the following documentation must be submitted. Only completed 
applications will be considered for approval. 

☐ Signed Indemnification Agreement (See attachment 1)

☐ Certificate of Insurance

A certificate of insurance, along with all required endorsements, naming Lansdale Borough, its officer’s agents, employees, and 

agents as additional insureds, to be filed prior to the scheduled event, indicating that the applicant possesses or will obtain public liability 

insurance in the form of a comprehensive general liability insurance policy with the following minimum limits: 

(i) $500,000.00 for each person for bodily injury;

$1,000,000.00 for each occurrence of bodily injury; and $250,000.00 for each occurrence of property damage;

OR

(ii) $1,000,000.00 for each occurrence of combined single limit bodily injury and property damage AND

(iii) If food or nonalcoholic beverages are to be sold or served at the event, such policy shall also include an endorsement for
products liability in an amount not less than $500,000.00. If alcoholic beverages are to be sold or served at the event, the
policy shall also include an endorsement for liquor liability in an amount not less than $500,000.00.

Higher requirements of insurance may be required for certain events. 

☐ Site Map that includes the following: (See attachments 2&3)
☐ The name of streets, placement of barricades and/or road closures
☐ Locations of electric drop requests
☐ The areas where participants and vendors/merchants will park
☐ Tent, vendor, booth and/or stage placement
☐ Trash and Recycling plan
☐ Areas where porta potties will be placed
☐ The areas where alcoholic beverages will be served

☐ The exact route where participants will walk or run (If applicable)

☐ A non-refundable $100 permit fee is required for all special event applications.  Online payments can be made 
here following receipt of your confirmation email.












